City of Fresno K48

HOUSING AND NEIGHBORHOOD REVITALIZATION MANAGER

Class Definition

Under direction, plans, organizes, and directs the activities of anassigned divison in the Department of Housing
and Neighborhood Revitdization.

Distinguishing Characteristics

Housng and Neighborhood Revitdization Manager is a divison head in the Department of Housng and
Neighborhood Revitdization. Incumbents plan, organize and direct the City's housing rehabilitation, housing
development or code enforcement functions.

Reporting to the Director of Housng and Neighborhood Revitaization, incumbents exercise independent
judgement relating to the development, revison, and implementation of the various divisons policies and
procedures. This class differs from Director of Housng and Neighborhood Revitdization in that the incumbent

of the latter has adminidrative responsbility over the Department. These are unclassified positionsin which the
incumbents serve at the will of the Director of Housing and Neighborhood Revitdization.

Typical Tasks
(Anincumbent may not be assgned dl dutieslisted, nor do the examplescover dl dutieswhichmay be assigned.)

Directs and supervises angle or multiple work programs of the Department of Housing and Neighborhood
Revitdization.

Organizes and directs the work of professona and technica gaff.
Directsthe formulationof rehabilitation, housing development, or code enforcement policies, plans, and programs.

Providestechnica advice on mattersinvaving one or more of the following areas. housing rehabilitation, housing
development or code enforcement.

Oversees the preparation of, reviews, andyzes and adminigters the annud operating and capital improvement
budgets for adivison.

Confersand coordinatesactivitieswiththe Department's other DivisonManagersinmatterswhichcrossdivisond
lines

Attends one or more of the fallowing megtings: Housing and Community Development Commisson, Higtoric
Preservation Commission, Planning Commission, City Council, or Redevelopment Agency, and presents and
provides professond advice relative to ther respective programs.

Performs related duties as required.
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Knowledge, Abilities, and Skills

Thorough knowledge of the principles and accepted practices of one or more of the following disciplines:
community development techniques related to the provision of housing services which focus on rehabilitation,
development and housing programs, urban planning, zoning, housing, or historic preservation.

Thorough knowledge of modern municipa management and public administrationinduding current budgetary and
fiscal operations and controls.

Knowledge of the principles and practices of effective employee supervison, including selection, training, work
evauaion, and discipline,

Ability to plan, organize and direct the work of professona and technica steff.
Ability to prepare and administer the divison budget and policy satements.

Ability to andyze avariety of adminigrative problems and make sound policy and procedural recommendations
for their solutions,

Ability to interpret, review, and edit technicd reports, plans, specifications and blueprints.
Ability to establish and maintain effective working reationships with staff and community groups.

Ability to prepare clear, concise, and comprehensive reports, records, correspondence, and other written
materials.

Minimum Qualifications

Graduation from an accredited college or universty with a Bachelor's Degree in Public Adminidration, Social
Services, Architecture, UrbanPlanning, or related fidd; and three years of experienceinCommunity Devel opment
or Public Adminigtration with a governmental agency, supplemented by at least one year of supervisory
experience. Additiond qudifying experience may be substituted for the required education on a year-for-year
basis.

Necessary Special Requirement

Possession of avaid Cdifornia Driver's License may be required at time of gppointment.
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